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IosicHUTENLHAA 3aNNCKA

Kypc 6aszupyetrcss Ha mporpamme 1o mHGOpPMATHKE I CpenHerd oO0Ieo0pa3oBaTeIbHON IIKOJIBI
W TpEeAroaraeT IOBLIIICHHE YPOBHS 00pa3oBaHUsl 3a CyYeT YIAyOJICHHOTO H3ydYeHHUs Marepuaia Iio
MH(OPMALIMOHHBIM TEXHOJIOTHSIM.

B xome m3yueHus kypca OyayT pacIIMpeHbl 3HAHHUS YYAIUXCS B TEX MPEAMETHBIX OO0JIACTSAX, Ha
KOTOpBIX 0a3upyercss u3ydyaeMble CHCTEMbl M MOJENH, YTO TMO3BOJIIET MAaKCHUMaJbHO pealn30BaTh
MEXIPEIMETHBIE CBSI3U, TOCTYKUT CPEACTBOM MPOGECCHOHATHHOM OPUCHTAIMNA U OyJeT CIIYXKHUTh IEIsIM
npodunuzanuu o0yuyeHus Ha CTaplieil CTYNEeH! IIKOJbI.

Kypc mpecnenyer uens popmMupoBaHusi y OOydalONIMXCS KaK MPEAMETHOW KOMIIETCGHTHOCTU B
o0nactd WHGOPMALMOHHBIX KOMIIBIOTEPHBIX TEXHOJOTUH, TaK U MH(POPMALIMOHHOW U KOMMYHHKaTHBHOU
KOMITETEHTHOCTEH JIJIsl IMYHOCTHOTO Pa3BUTHUS U TPOGECCHOHATHFHOTO CaMOOIPEICTICHHS.

Lenu oocmuearomest nocpedcmeom:

* TPOBEICHUS TEOPETUYCCKUX (JIGKIMH) U TMPaKTUYeCKuX (1abopaTopHbIe PaOOTHI) 3aHITHHA 10
TEeMaTHKe Kypca;

* BBIOOpA Pa3IMYHBIX 33JJaHUH JIJIsi CAMOCTOSITEIILHOU PaboTHI;

* yrayOJIeHHOTrO U3Y4YEHHUs TEMATHKHU MOCPEICTBOM BBIIIOJHEHUS MTPAKTHUYECKUX padoT;

* BBIIOJIHCHUS KAaK WHAWBHIyAIbHBIX, TaK ¥ TPYIIOBBIX 33JaHUN HA MPOCKTHPOBAHUEC H
KOMITBIOTEPHOE MOJICTTUPOBAHUE PA3TUYHBIX OOBEKTOB.

CoBpeMeHHBIE TPOQECCHH, TMpeajaraeMbic BBITYCKHUKAM IIIKOJI, CTaHOBITCS Bce Oolee
UHTEIUIEKTOeMKUMU.  MH(}OpMalMOHHBIE  TEXHOJIOTUU, NPEIbSIBISIONINE BBICOKME TpeOOBaHHS K
MHTEJUICKTY PAaOOTHHUKOB, 3aHUMAIOT JUAUPYIOIIEE TOJIOKEHHUE Ha MEXKIyHapOIHOM phIHKE Tpyaa. Ho
€CIIM HAaBBIKM PabOThl ¢ KOHKPETHOW TEXHUKOH MOKHO MNPUOOpPECTH HEMOCPEACTBEHHO Ha paboueM
MecCTe, TO MBIIUICHWE, HE Pa3BUTOEC B ONpPEIEIICHHBIC TPUPOIHBIC CPOKH, TAKOBBIM U ocTaetcs. [loatomy
JUIS TIOATOTOBKU JETe K KU3HU B COBPEMEHHOM HH(POPMAIIMIOHHOM OOIIECTBE, B MEPBYI OdYepelb,
HEOOXOAMMO pa3BUBATh JIOTUYECKOE MBIIUJICHUE, CIIOCOOHOCTH K aHamu3y (BBIUMUCIECHUIO CTPYKTYPHI
00BEKTa, BBISBICHUIO B3aWMOCBS3EH, OCO3HAHMIO MPUHIIMIIOB OPTaHU3AINK) U CUHTE3Y (CO3/IaHUI0 HOBBIX
CXEM, CTPYKTYP MOJIEJNIEH ).

Obyuenue 0cHOBbIBAECCA HA CLEOVIOUUX Ne0a202ULeCKUX NPUHYUNAX!

v’ JIMYHOCTHO-OPMEHTUPOBAHHOIO MOAX0a (0OpalleHne K CyObEKTHOMY OIBITY 00YYaroIIerocs,

TO €CTh KOMBITY €ro COOCTBEHHOW KHU3HEACITENbHOCTH;, MpH3HAHHE CaMOOBITHOCTH H
YHUKQJIBHOCTH KQKJIOTO YUECHUKA);

v pUpoJ0co00pasHoCTH (YUHUTHIBAETCA BO3pAacT OOYYAKOMIErocs, a TakKe YPOBEHb €ro
VMHTEIUICKTYyaJIbHOM TMOATOTOBKH, MPEANOJArarmliiil BbINOJHEHHE 3aJaHUN  Pa3JIMYHOU
CTEINEHU CIOKHOCTH);

KyJIbTypOocOoOOpa3HOCTH (ImpuoOIleHne O0y4aronuxcs K COBPEMEHHOW HH(POPMAIMOHHON
KyJIbType W HMX OpHEHTallMs Ha O0OIedenoBeuecKre KyJIbTYpPHBIC IICHHOCTH),

CBO0OIbI BEIOOPA pEIIEHU U CAMOCTOSITEIBHOCTH B UX peaTu3allii;

COTPYAHUYECTBA U OTBETCTBEHHOCTH;

CO3HATEIFHOTO YCBOCHUS O0YJAIOIITUMUCS yIeOHOTO MaTepHaa;

CUCTEeMAaTUYHOCTH, TIOCTIEIOBATEILHOCTH M HATJIITHOCTH O0yYeHUSI.

OcHoBHas (opma aTTeCTaIllMy YYaIIuXcs TPOBOIUTCS B (popMe MPaKTHIECKUX PabOT MO U3ydaeMbIM
TEMaM.

<

ANANENRN

®denepanbHbIl TOCYIAPCTBEHHBIH 00pa30BaTENbHBIN CTaHAAPT CPEIHETO OO0IIeTo OOpa3oBaHM
yCTaHABIMBAET TPeOOBaHUSA K pe3yabTaTaM OCBOCHHSI OOYYAIOIIMMHUCS OCHOBHOH 00pa3oBaTenbHOU
IIPOTPaMMBIL:

JIMYHOCTHBIM, BKIIOYAIOIINM TOTOBHOCTh U CHOCOOHOCTH OOYYAIOIIMXCS K CaMOPa3BUTHIO U
JUYHOCTHOMY  CaMOOIIPEAETCHUIO, CPOPMUPOBAHHOCTb WX  MOTHBAlMM K OOy4eHHIO H
ueneHaHpaBneHHoﬁ MMO3HAaBATEIILHOU JACATCIIbHOCTH, CHUCTCMBI 3HAa4YUMBIX COMAJIBHBIX u
MEXJIMYHOCTHBIX OTHOLIEHUMN, LEHHOCTHO-CMBICIIOBBIX YCTAaHOBOK, OTPaXAarOUIUX JMYHOCTHBIE H
TpaXTaHCKHE TO3UIMU B JIEATEIHHOCTH, MPABOCO3HAHUE, SKOJOTHMUYECKYIO KYJIBTYPY, CIIOCOOHOCTH
CTaBUThb LI M CTPOUTH >KM3HEHHBIE IUIAHBI, CIOCOOHOCTh K OCO3HAHHUIO POCCUHCKOM TpaskJaHCKOM
HACHTUYHOCTHU B INOJIUKYJIBTYPHOM COLIUNYMC,

MeTanpeaIMETHbIM, BKIIOYAIOIIUM OCBOCHHBIC OGy‘IaIOH_[I/IMI/ICH MCXKIPCIMCTHBIC TTOHATHA U
yYHHUBEpcaJbHble Yy4yeOHble JAeWCTBUA (pEeryliaTHBHbIE, IO3HABaTelIbHbIE, KOMMYHUKAaTHUBHBIE),
CHOCOGHOCTL UX HCIIOJL30BaHUS B ITO3HABATEIBHON M COHH&HBHOﬁ MMPAKTUKEC, CAMOCTOATCIILHOCTL B
IUTAHUPOBAHUH U OCYIIECTBICHUH YUeOHOU JEesITeIbHOCTH U OPraHU3allK y4eOHOr0 COTPYTHUYECTBA C
MearoraMd M CBEPCTHHKAMM, CHOCOOHOCTh K MOCTPOCHHMIO WHIMBHIYalbHOH 00pazoBaTeIbHOMN



TPAaeKTOPUH, BIAJICHUE HaBBIKAMH  Y4YCOHO-MCCIICIOBATEILCKOM, TPOEKTHOW ¥  COITHATBHOU
ACATCIIbHOCTH,

npeaMeTHBIM, BKJIIOUAIOIIUM OCBOEHHBIE 00YYaIOIMMUCS B X0 U3YUeHHs yueOHOro mpeaMeTa
yMeHus, cneuuduyeckue Ui JaHHOW IMPEeIMETHON O0O0NacTH, BHIBI JEITEIBHOCTH IO MOJYYCHHUIO
HOBOT'O 3HAHMSI B paMKax y4eOHOro IMpeaMeTa, €ro mpeoOpa3oBaHUI0 U MPUMEHEHHUIO B Y4YEOHBIX,
y‘IC6HO-HpOCKTHBIX U COMAJIBHO-TIPOCKTHLIX CHUTyalUAX, q)OpMI/IpOBaHI/Ie HAay4YHOI'0 THUIIa MBIINIJICHUA,
BJIa/ICHUE HAYYHOU TEPMUHOJIOTHEH, KIIOYEBbIMU MOHITUSIMH, METOJIAMHU U IPUEMaMH.

K Jm4yHOCTHBIM pe3yJibTaTaM, Ha CTAaHOBJIEHHE KOTOPBIX OKa3bIBAa€T BIMSHUE U3y4EHHUE Kypca
MH(OPMATUKU, MOKHO OTHECTH:

— OpHEHTauus OOy4YaloIUMXCS Ha pead3allii0 IO3UTUBHBIX JKM3HEHHBIX NEPCIEKTUB,
WHUIUATUBHOCTh, KPEATUBHOCTb, TOTOBHOCTh U CIIOCOOHOCTh K JMYHOCTHOMY CaMOOIPEIEIICHUIO,
CHOCO6HOCTB CTaBUTb LCIHU U CTPOUTDH JKU3HCHHBIC IIJIAHBI;

— TNPUHATHE U peaju3alus HEHHOCTEH 370pOBOro M 0e30MacHOro obpasza >KU3HH, OepexHOe,
OTBC€TCTBCHHOC M KOMIICTCHTHOC OTHOIICHHUEC K CO6CTB€HHOMy (1)I/I3I/I‘-I€CKOMY H TICHUXOJIOTUYCCKOMY
3]I0pOBBIO;

— poccuiickas HUAEHTUYHOCTh, CIOCOOHOCTh K OCO3HAHUIO POCCUHCKOM HIEHTHUYHOCTH B
MOJIUKYJIBTYPHOM COLIMYME, YYBCTBO MPHUYACTHOCTU K UCTOPUKO-KYIBTYPHOH OOIIHOCTH POCCHUHCKOTO
Hapona u cynsoe Poccun, marpuoTtusm;

— TOTOBHOCTh OOydaroluxcs K KOHCTPYKTHBHOMY Y4YacTHUIO B TPUHATUU PEHICHUH,
3aTparuBarOmmXx MUX IIpaBa W HHTCPECbI, B TOM HYHCJIC B PaA3JIMYHBIX (1)opMax O6IIICCTB€HHOI>'I
camMoOpraHu3aluu, CaMOYIpaBIeHUs], OOLIECTBEHHO 3HAYMMON JIESTEIbHOCTH;

— HPABCTBEHHOE CO3HAHHE M IOBEJIECHUE HAa OCHOBE YCBOEHHUS OOIEYESIOBEUECKHUX LIEHHOCTEH,
TOJICPAHTHOTO CO3HAHUS M TMOBEICHHS B MOJIUKYJITYPHOM MHUpPE, TOTOBHOCTU U CIHOCOOHOCTH BECTU
auainor ¢ JApyruMu JIIOAbMHU, JOCTUIraTb B HCEM B3aUMOIIOHHMMAHUS, HAXOAWUTb O6IIII/IC noeiim Hu
COTPYIHHUYATH IJI UX TIOCTHKCHUS;

— Pa3BUTHUC KOMHGTGHHI/II\/'I COTPyAHHNYCCTBA CO CBEPCTHUKAMH, ACTbBMU MJIAAUICTO BO3pacTa,
B3pOCIIBIMU B 00pa30BaTeNIbHOM, OOIECTBEHHO MOJE3HOU, yueOHO-UCCIIE0BAaTEbCKOM, TPOEKTHON U
APYTUX BUAAX ACATCIBHOCTH.

— MHPOBO33PEHHE, COOTBETCTBYIOLLIEE COBPEMEHHOMY YPOBHIO pa3BUTHs HAayKH, 3HAYUMOCTH
HayKH, TOTOBHOCTh K HAyYHO - TEXHUYECKOMY TBOPYECTBY, BJIaJICHHUE JOCTOBEPHON HH(OpMaIMei o
MEePEAOBBIX JIOCTUKEHUSAX U OTKPBITUSIX MUPOBOM M OTEUECTBEHHOM HAyKH, 3aMHTEPECOBAHHOCTH B
Hay4yHBIX 3HAHUAX 00 yCTpoiicTBE MUpa U OOLIECTBa;

— FOTOBHOCTh U CIOCOOHOCTh K 00pa30BaHUIO, B TOM YHCIE caMOOOpa30BaHUIO, Ha MPOTSHKEHUH
BCEH JKM3HM; CO3HATEIbHOE OTHOILIEHHE K HENPEpbIBHOMY OOpa30BaHUIO KaK YCIOBHUIO YCHEIIHOU
npo¢eccHOHaTBLHON 1 00IIECTBEHHOM 1€ TEIbHOCTH;

- YBaKeHHE KO BCceM opMaM COOCTBEHHOCTH, TOTOBHOCTH K 3aIIIUTE CBOEH COOCTBEHHOCTH,
— OCO3HaHHBIA BBIOOp Oynymied mpodeccuu Kak MyTh U CIOCO0 pealn3alvi COOCTBEHHBIX
KU3HECHHBIX TIAHOB;

— TOTOBHOCTh 00YyYaroIMXcs K TPYA0BOM NMpoQeccuoHaNbHOM AeATeIbHOCTH KaK K BO3SMOXKHOCTHU
y4yacTus B PEIICHUH JIMYHBIX, OOIIECTBEHHBIX, TOCYAAPCTBEHHBIX, OOIEHAMOHATIBHBIX POOIIEM.
MeranpeamMeTrHble  pe3yJbTaTbl OCBOEHHUSI OCHOBHOW  00pa3oBaTeNbHOM  IPOrpaMMBI

MIpe/ICTaBJICHbI TPEMs IPYyNIaMHU YHUBEPCaIbHBIX yueOHbIX nercTBuil (YVY ).

A MIMEHHO, BBIITYCKHUK HAyYHTCS:

— CaMOCTOSITENIBHO ONpEAeNATh IeNM, 3a/aBaTh HapaMeTpbl U KPUTEPUH, 1O KOTOPHIM MOXKHO
OIPEJIeNIUTh, YTO 1IeJb IOCTUTHYTA;

— OIICHMBAaTh BO3MOJKHBIE TOCJIEICTBUS JIOCTHXKEHUS IOCTABICHHOM L€ B JIEATEIbHOCTH,
COOCTBEHHOM MHU3HU U KU3HU OKPYXKAIOIINX JIF0JIeH, OCHOBBIBAACH HA COOOpAKEHUSIX ITUKU U MOPAJIH;

— CTaBUTh U (POPMYJIHUPOBATH COOCTBEHHBIE 3aladyd B OOpa30BaTENbHON JEATETLHOCTH U

KU3HEHHBIX CUTYaLIUSIX;

— OLIGHHMBATh PECYpChl, B TOM YHUCIIE BpEeMs U IpyrHe HeMaTepHUaJbHBbIE PECYpChl, HEOOXOIMMbIE
JUTSL TOCTUKEHUS TTIOCTaBICHHOM 11eJu;

— BBIOMPATH MYTh JOCTUKEHUS LI€JTH, IJIAHUPOBATh PEIIEHUE MTOCTABJIEHHBIX 3a7a4, ONTUMU3UPYS
MarepuaibHble U HEMAaTepUaIbHbIC 3aTPAThI;

— OpraHu3oBbIBaTh A(PGEKTUBHBI TOUCK PECYpCcOB, HEOOXOAMMBIX ISl JIOCTHXKEHUS



IMOCTaBJICHHOM IIEIH;

— COTIOCTABJIATH MOJYUYEHHBIN pe3yabTaT AATEIBHOCTH C ITOCTABICHHOM 3apaHee 1eIblo HCKAaTh U
HAXOJUTh OOOOIICHHBIE CIIOCOOBI pEmIeHHs 33/7a4, B TOM YHCIE, OCYIIECTBISATH Pa3BEPHYTHIH
MH(POPMAIMOHHBIA OUCK U CTaBUTh HA €r0 OCHOBE HOBBIE (Y4eOHbIC U IO3HABATEIILHBIC) 33/1a4H;

— KPUTUYECKH OLICHUBATh M HHTEPIPETUPOBATH HH(POPMAIMIO C PAa3HBIX NO3UIHIA, pacliO3HABATh U
(buKcupoBaTh NPOTHUBOPEUHSI B MH(POPMAIIMOHHBIX HCTOUHUKAX;

— HCIOJB30BaTh pa3IMYHBIE MOJEIHHO-CXEMAaTHYECKHE CpeJCTBAa Ui  IPEJCTAaBICHUS
CYIIECTBEHHBIX CBS3€d W OTHOLICHWH, a TAaKXKE NMPOTUBOPEUMH, BBIIBICHHBIX B WH(POPMALMOHHBIX
HCTOYHHKAX;

— HAXOJOUTh W TPUBOJIUTH KPUTHUECKHE ApPTyMEHTHl B OTHOLICHWM ACUCTBUH M CYXKICHHUM
APYroro; CHOKOMHO W pa3yMHO OTHOCHTHCS K KPUTUYECKUM 3aMEUaHMSM B OTHOIICHHWH COOCTBEHHOTO
CY)KIICHHsI, paCCMaTPUBATh UX KaK pecypc COOCTBEHHOTO Pa3BUTHS;

— BBIXOIUTH 3a paMKH Yy4eOHOTO NpeaAMEeTa W OCYHIECTBISATH IIEJICHANPABICHHBIH MOUCK
BO3MOKHOCTEH ISl IMPOKOTO MEPEHOCA CPEICTB U CIIOCOOOB JCHCTBUSI.

Conepxkanue Kypca

Pa3nes 1. Padorsl ¢ tokymeHTamu B nporpamme Microsoft\Word.
VYyammecss W3y4arOT BO3MOXKHOCTHM — coBpemeHHBIX [IK: ywarcs co3maBath, pemakTHpOBATh,
dopmaTupoBaTh, O(GOPMIIITH COBPEMEHHBIC JOKYMEHTHI Ha KOMIIBIOTEpE, a TaK)Ke€ OCBAWBAIOT
OCHOBBI COBPEMEHHOTO JICJIONIPOU3BO/ICTBA.
Marepuan, npeaiaraeMblii sl U3y4eHUs, YriyOnseT 3HaHUS yYalluxcs, MOJyYeHHBIE Ha ypOKax
MHPOPMATUKA KAaK MHHUMAIIbHBIA 00pa30BaTeNbHBI MUHUMYM, 10 HAa4albHBIX MPO(PECCHOHATBHBIX
3HAHWH, HEOOXOMUMBIX JUIS TakMX TNpodeccuil Kak CeKpeTapb, JeJIONpPOHM3BOAMTEID,
MeHekep. Kpome »Toro maHHBI — Kype TO3BOJSET IMOATOTOBUTH — YYalIUXCS K
JdanpHeiimeMy OOy4eHHIO B By3e WIM MNPOPECCHOHAIBHON JESTEIbHOCTH.

Mean :

1. OBnageHue OCHOBHBIMU cpeacTBaMu padoTs! Ha [1K 1 HOBBIMU MH(POPMAITHOHHBIMU

TEXHOJIOTHUSIMH.

2. IlpuobpereHne yBEepEeHHBIX HABBIKOB paboThI ¢ mporpammoii MicrosoftWord

3. 3HaKOMCTBO C IpaBWJIaMU OPOPMIIEHHUS U CTaHJapTaMU JOKYMEHTOB.

Paznen 2. MoaenmpoBanue u popmanusanusi B cpenae B cpeae MS Excel .
IIpenHa3HaueH 11 OCBOEHUS OCHOBHBIX NPUEMOB BBINOJIHEHHUSI SYKOHOMHUYECKHUX PAacueToB B Cpele
aJIeKTpOHHBIX Tabau MS Excel.
Hemn:
1. O3HaKOMHTBCS C OCHOBaMHU 3KOHOMHUECKHX pacdyeToB B cpene MS Excel,
2. Pa3BuTh u yrayouTh ymeHue padotats ¢ nporpammoit MS EXxcel;
3. Pacmmputh 3HaHHS ydammxcs mo teMam «DopmMaTHpoBaHUE W PEIAKTHPOBAHWUE TAHHBIX
Ta0IULY,
«AOcCoII0THAs U OTHOCUTENbHAS afpecauus», «Mactep pynkuuit», «Iloctpoenue u
pelaKTUpOBaHMUE TpaQUKHU U AUArPaAMM,
4. OCBOUTH HOBBIE JIEMEHTHI PAOOTHI B AJIEKTPOHHBIX TaOmax «Opranuzaius paboTsl co
ciuckaMny, «CBo/iHbIE TaOIMIIbI, KOHCOIUIALINSY;
5. Pa3BuTh nHTEpEC MIKOJBLHUKOB K MpeaMety «MHpopmaTrka 1 MHPOpPMAaIIMOHHBIE TEXHOJIOTUNY.
[Tpennaraemsiii Kypce «Pemenne npukiaaHeix (3KOHOMHYECKHX ) 3a1a4 B MS Excel» momken obecnieuntsb

Paznen 3. Texnosnorum cozganust Web-caiTos.
JIaéT BO3MOXKHOCTH y4YallUMCSI CAMHMM CO3/aBaTh HPOIAYKThI, KOTOPbIE MOYKHO IPUMEHATH B
cetu MHrepHer.
Heau:
1 .Peanu3oBaTh CIOCOOHOCTH YUYEHUKOB B XOJI€ MPOCKTHUPOBAHUS 1 KOHCTPYHUPOBAHUS CAHTOB;
2.ChopmupoBarh 3JI€MEHTHl WHOOPMAIMOHHOW M TEJIEKOMMYHUKAITAOHHOW KOMIIETCHIIMN 110
OTHOILIEHUIO K 3HAHUAM, YMEHUAM U OIBITY KOHCTPYUPOBAHHUSL.



Pa3znea 4. TexHoJiorusi XpaHeHus, MOUCKA U COPTUPOBKH UHGOPMALIMH.

OO0ecrieunTh peanu3anuio CIeAyoNUX 3a/1ay:

1. JlomonuuTth 3HaHMS ydauuxcs o reMe «Cucrema yrnpapieHus: 6a3amu TaHHBIX ACCESSy;
2. CopnetlicTBOBaTh (OPMUPOBAHUIO Y MIKOIHHHUKOB SKOHOMHUYECKON IPaMOTHOCTH;

3. Pa3BUTh HaBBIKM aHAJIM3a U CAMOAHAJIN3a;

4. ®opMHpPOBAHUE YMEHUS IJIAHUPOBATH CBOIO JACSATEIBHOCTb.

[Ipu u3ydyeHuwm paszpena ocoboe BHUMaHHME OOpaIlaeTcs Ha TEMbl HMPAKTUYECKOTO COJCpPKAHMSA:
Ponp kaprorek B Om3Hece. [loHsTHe 0a3bl NAHHBIX, CUCTEMBI YIIpaBICHHS  Oa3amu
naaablx  (CYB). ®ysknmonanpable ocodeHHOcTH CYB/l. ®@unbrpel. @opmupoBaHHE 3ampocoB,
OTYETOB. DKCIIOPT W MMIOPT WHpopmanuu. Penienue 3amad meHemkMmeHTa. Co3laHHE C MOMOIIBIO
CYB]] uHpOpMAIIMOHHO-TIOMCKOBBIX CHUCTEM IO Kajapam, ToBapaM, ¢uHaHcam, GOHIaM, MaTepuaiaM
U T.J.

| .
l TemaTuueckoe INIAHHPOBAHHE KypcCa

KonnyectBo yacos
No Tema
O6mee | Teopuss | TWpaKTUKA
1 | PaboTsl ¢ JOKyMEHTaMH B _ 8 _ 4 _ 4
nporpamme Microsoft Word.
2 | MoaenupoBanue u (hopManu3aius B Cpeic B , 6 _ 15 _ 4,5
cpene MS Excel .
3 [TexHosoruu co3manus Web-caiTos. v 14 _ 6 _ 8
4 [TexHONOTHS XpaHEHUS, TIOUCKA U COPTUPOBKH v 5 ‘ 2 v 3
MHG}OPMALIHH.
Peseps 1 1
Htoro ' 34 ' 135 | 19,5

Cnucok JimTepatypbl
1. YueGHble poeKTHI ¢ ucronp3oBannem MSOffice: meToandeckoe mocodne uist yauTes.

— M.: BUHOM. Jla6opatopwus 6a3oBsix 3Hanu#, 2020 /Tlox pex. IIpod. H.B. Makaposoii, CIIb, ITurep Ipecc,
2013
2. Undopmaruka u UKT: Meronuueckoe nocobue ans yuureneid. Yactes 1. MHpopmanmonnas kapTuHa Mupa
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